
Information on the e-IRB membership 
registration process

(www.e-irb.com)



http://www.e-irb.com [College] Click on Sahmyook University → Click on login at the top right (Pop-up is required)

http://www.e-irb.com/


1. Click "Membership" on the login screen. 
2. Identification (identification of mobile phone, credit card, etc.) → authentication of subscription (cell phone number, e-

mail cannot overlap) → Check the terms and conditions.



1. Fill out the required information (ID, password, 
etc.)

2. User type: Check as the research manager(연구책임
자)

3. Search for Sahmyook University(삼육대학교)

4. Department name(부서명): Name of the 
department you belong to. 
Wired phone number(유선전화번호): For graduate 
students, enter the phone number of the department.

(※ If you don't belong to Sahmyook University, you 
can't register as a member.
You can log in once the Bioethics Committee 
manager approves it. 
And if it's approved, you'll be notified by e-mail)



1. If you enter basic information and apply for subscription, you can see the screen below
2. You can log in once the Bioethics Committee administrator approves it (email guidance)



Login after administrator approval → Need to upload a certificate of completion of research ethics (bioethics) training
(※ If the certificate of completion is not entered, the function of application for deliberation is limited and submitted as a 
certificate of completion that has not expired)



1. Click on the resume/education 
registration button (top right of the 
main screen) → Click on the consent 
form for additional collection and use 
of personal information on the training 
certificate → Agree

2. Management of educational history 
related to research ethics → Entry of 
training name, date of completion, and 
file upload → Click the Add button to 
enter and upload both training

3. If the verification status is unverified 
→ approved, the menu for deliberation 
application is activated

(※ Verification can be processed within 
one day after confirmation by the 
person in charge)

join membership     Method of registering a certificate of 
completion of ethics education (if the certificate is not registered, 
the assignment cannot be applied)



1. Log in after approval of the 
educational history verification → 
activate the menu that can be 
applied for deliberation

2. You can apply for a new review in 
the menu of application (report) 
preparation(신청(보고)작성)

3. When receiving a new task, the 
attached file must be converted into 
a compressed file and attached as a 
single file

Thank you for 
your efforts



Guidance on the application process for e-
IRB new review

(www.e-irb.com)
※ The deliberation exemption application task must be applied in the same manner as the new deliberation 

application procedure, and only the attached file is attached as a deliberation exemption application 
document

http://www.e-irb.com/


1. The number of recent posts at the top of 
the main screen – 양식함 Click

2. You do it on the list on the left. 
Click on the corresponding item (e.g., New 
Review Application Document-In) 
Research on liver) and do the required 
submission documents. 
Fill out all the documents submitted by the 
parties and store them separately. 
3. The signatures of the research director and 
the supervisor are all included. 
You can apply only if you have it (scan and 
save it after signing it) 
Signature image can be attached)

(※ All versions of the research plan, etc., 
start with 1.0, and 1.1, 1.2… if slightly 
revised according to the recommendations 
for revision in the future.Change the back 
digit of the decimal point/change the front 
digit to 2.0, etc)



Application for Research Deliberation (upper part) - Application after filling out all necessary submission 
documents and relevant submission documents from the data in the form box
1. Fill out the application (report) for the left menu(신청(보고)작성) - click on the new plan(신규계획)
2. Enter the name of the research project in Korean and English

It is saved up to the written state, and the 
stored data can be worked on in the 
modified content menu among the left 
menus)

When logging in, it's automatically entered 
according to permission

In the case of adding a co-researcher, etc., 
click to add it (co-researcher must also sign 
up for membership in the e-irb system of 
Samyuk University to bring it in)



Application for Research Review (Middle part): The parts marked with * must be checked

Selected according to the number of 
institutions scheduled to participate in the 
study. In the case of "domestic multi-
organization", the number of participating 
organizations is stated,/ in the case of 
"multi-national multi-organization", the 
number of participating countries is stated

If you have research equipment, etc., you will 
only choose "Yes"

‘If "Necessary" is selected for the "subject 
consent" item, check with the "general form-
general consent" of the "subject consent 
item" (even if the survey is conducted online, 
it is necessary for the subject's consent, 
check with the general consent).

The scheduled research period must be 
prepared including the research completion 
period, and must be prepared in the same 
manner as the research period in the 
research plan.
(Recommendation: IRB approval date~ 
Research termination period)

If there is a support (request) institution, 
select "Yes" and inquire and enter it. If you 
have research funding, enter the amount



Application for Research Review (bottom): The parts marked with * must be checked

Check who will pay the IRB review fee.
Since this committee has no examination fee, 
check the exemption from the examination 
fee(심사비면제)
(However, if a teacher of this school 
participates in a task in which both the 
research manager and the research resource 
belong to Tae University and applies for an 
agenda to the IRB of this university, the 
examination fee will be incurred.)

Fill in if there is anything to report or 
request to the Committee

If there are more than three files to be 
attached, it must be compressed and 
attached.
(Upload capacity (depends on time)
8:00~17:00 : 5MB/ 17:00~08:00 : 20MB)

Write a list of submitted documents and 
matters related to Version, etc.
(We've introduced it in detail on the next 
page)

Make sure to click Save before applying.
Click Save and click the Apply button(저장-
신청)



Detailed information on adding/deleting submission documents list

1. If you click Add/Delete Submitted 
Documents List, you can see below. 
The screen is on
2. You can automatically see the screen of 
the "Find in List(목록에서 찾기)" menu.
Out of the set list, the file you wrote...
Check all the lists of documents.
3. Write down both the version and the date.
(All versions start with 1.0, and 1.1, 1.2 if 
slightly revised according to future 
recommendations for revision…)Change the 
back digit of the decimal point/change the 
front digit to 2.0, etc.)
4. If there is no document name to be 
submitted on the list, 
You can write it by hand by clicking the 
"direct input" button(직접입력)

Thank you for 
your efforts
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